TERMS AND CONDITIONS OF INVITATION FOR BID
Read carefully

1. GENERAL CONDITIONS
Bidders are required to submit their proposals upon the following conditions:
(a) Bidders shall thoroughly examine the drawings, specifications, schedule, instructions, and all other documents.
(b) Bidders shall make all investigations necessary to thoroughly inform themselves regarding plant and facilities
for delivery of material and equipment as required by the bid conditions. No plea of ignorance by the bidder of
conditions that exist or that may hereafter exist as a result of failure or omission on the part of the bidder to make
the necessary examinations and investigations, or failure to fulfill in every detail the requirements of the contract
documents, will be accepted as a basis for varying the requirements of the City or the compensation to the vendor.
(c) Bidders are advised that all City contracts are subject to all legal requirements provided for in the City Charter
and/or applicable City ordinances, Uniform Commercial Code of California, and other applicable state and federal
statutes.
(d) No officer or employee of the City shall have a financial interest, direct or indirect, in any contract with the City, or
shall be financially interested, directly or indirectly, in the sale to the City of any materials, supplies, or service,
except on behalf of the City as an officer or employee. This prohibition extends to the City boards and commissions
other than those which are purely advisory.
2. PREPARATION OF BIDS
Bids will be prepared in accordance with the following:
(a) All information required by the bid form shall be furnished. The bidder shall print or type his name and manually
sign the schedule and each continuation sheet on which an entry is made.
(b) Unit prices shall be shown; and where there is an error in extension of price, the unit price shall govern.
(c) Alternate bids will not be considered unless authorized by the Invitation For Bids.
(d) Proposed delivery time must be shown and shall include Sundays and holidays.
(e) Bidders will not include federal taxes in bid prices since the City of Roseville is exempt from payment of such taxes.
An exemption certificate will be signed where applicable upon request.
3. DESCRIPTION OF SUPPLIES
Any catalog or manufacturer’s reference used in describing an item is merely descriptive and not restrictive unless
otherwise noted and is used only to indicate type and quality of material. Bidders are required to state exactly what
they intend to furnish, otherwise they shall be required to furnish the items as specified.
4. SUBMISSION OF BIDS
(a) Bids and changes thereto shall be enclosed in sealed envelopes addressed to the City Clerk, City of Roseville. The
name and address of bidder, the date and hour of the bid opening, and the material or services bid on shall be
placed on the outside of the envelope.
(b) Bids must be submitted on the forms furnished. Telegraphic bids, including bids transmitted by facsimile means,
will not be considered. Bids, however, may be withdrawn by telegraphic or facsimile notice provided such notice is
received prior to the time and date set for the bid opening.
(c) Samples, when required, must be submitted within the time specified at no expense to the City of Roseville. If not
destroyed or used up during testing, samples will be returned upon request at the bidder’s expense.
5. REJECTION OF BIDS
(a) The City may reject a bid if:
1. The bidder misstates or conceals any material fact in the bid or if,
2. The bid does not strictly conform to law or the requirements of the bid or if,
3. The bid is conditional, except that the bidder may qualify his bid for acceptance by the City on an “All or None”
basis or a “Low Item” basis. An “All or None” basis bid must include all items upon which bids are invited.
(b) In the event that a bidder is or subsequently becomes delinquent in the payment of his or its City taxes, including
state and local sales tax, such fact shall constitute grounds for rejection of the bid, or if awarded the bid, for
cancellation of the contract. However, the City reserves the right to deduct any delinquent taxes from payments
that the City may owe to the delinquent bidder as a result of such contract.
(c) The City may reject all bids whenever it is deemed in the best interest of the City to do so and may reject any part
of a bid unless the bid has been qualified as provided in 5 (a) 3 above. The City may waive any minor informalities
or irregularities in any bid.
6. WITHDRAWAL OF BIDS
Bids may not be withdrawn after the time set for the bid opening, unless approved by the City Council.
7. LATE BIDS OR MODIFICATIONS
Bids and modifications received after the time set for the bid opening will not be considered.
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8. CLARIFICATION OR OBJECTION TO BID SPECIFICATIONS
If any person contemplating submitting a bid for this contract is in doubt as to the true meaning of the specifications,
other bid documents, or any part thereof, he may submit to the Central Services Manager on or before five days prior to
scheduled opening a request for clarification. All such requests for information shall be made in writing, and the person
submitting the request will be responsible for its prompt delivery. Any interpretation of the bid, if made, will be
made only by Addendum duly issued. A copy of such Addendum will be mailed or delivered to each person receiving a
set of bids. The City will not be responsible for any other explanation or interpretation of the proposed bid made or
given prior to the award of the contract. Any objections to the specifications and requirements as set forth in this bid
must be filed in writing with the Central Services Manager on or before five days prior to scheduled opening.
9. DISCOUNTS
(a) Prompt payment discounts will be considered in making the award provided the discount offered is sufficient to
permit payment within such period in the regular course of business.
(b) In connection with any discount offered, time will be computed from the date of receipt of supplies or services, or
from the date a correct invoice is received, whichever is the later date. Payment is deemed to have been made on
the date of mailing of the check.
10. AWARD OF CONTRACT
(a) The contract will be awarded to the lowest responsible bidder whose bid, conforms to the Invitation For Bids, is
most advantageous to the City, price and other factors considered. The City may determine price based upon the
cost to the City over the expected useful life of the materials or supplies.
(b) The City reserves the right to accept any item or group of items of this bid, unless the bidder qualifies his bid by
specific limitations. Re Par. 5 (a) 3 above.
(c) A written award of acceptance mailed or otherwise furnished to the successful bidder results in binding contract
without further action by either party.
(d) Prices must be quoted f.o.b. Roseville with all transportation charges prepaid, unless otherwise specified in the
Invitation For Bids.
(e) Delivery time and prompt payment discounts, including time allowed for payment, will be considered in breaking of
tie bids.
11. PERFORMANCE BOND
(a) The successful bidder(s) shall furnish the City of Roseville with a performance bond in the amount set forth in the
Invitation For bids. This bond is not to be submitted with bid but must be presented to the Purchasing Department
upon notification.
(b) The City of Roseville will not enter into a contract or issue a purchase order until the successful bidder has complied
with the performance bond provisions.
(c) The performance bond shall be in a form acceptable to the City Attorney of City.
(d) The performance bond of the successful bidder(s) shall be returned by the City upon completion of the contract and
final acceptance of all items in accordance with conditions thereof.
(e) Failure of vendor to perform any of the service required by this contract within ten days of receipt of written demand
for performance from City, or failure of vendor to correct or replace defective goods or products within ten days from
receipt of written demand therefor, shall constitute a total breach of this contract and shall cause this contract to
terminate. In the event of such termination, the performance deposit shall be retained by the City of Roseville as
liquidated damages, based upon mutual agreement and understanding between vendor and City at the times this bid
is solicited, submitted, and accepted, that the City of Roseville is a government agency engaged in public projects
and that the measurement of damages might result from a breach of the terms and specifications herein is difficult
or impossible to determine. Provided, however, that if in the opinion of the Central Services Manager and the City
Manager the failure to perform the conditions of this contract is occasioned by or is the result of acts or events over
which the vendor has no control, said performance bond may in whole or in part, as may be determined by the
Central Services Manager and the City Manager, be returned to the vendor without action by the City Council of the
City of Roseville. It is understood that such determination shall be entirely at the discretion of the Central Services
Manager and the City Manager.
12. ASSURANCE OF COMPLIANCE – EQUAL EMPLOYMENT OPPORTUNITY AND SMALL AND/OR MINORITY
BUSINESS ENTERPRISE REQUIREMENTS
Bidder agrees that if this bid is accepted, he/she will not engage in employment practices which have the effect of
discriminating against employees or prospective employees because of race, religion, national origin, sex, age,
handicap, or political belief or affiliation. In addition, bidder agrees that he/she will abide by all applicable terms and
provisions of the City of Roseville’s Affirmative Action Plan, including without limitation the Nondiscrimination Clause
and the Small and/or Minority Business Enterprise Clause as contained in the City of Roseville’s current Affirmative
Action Plan, on file in the City’s Personnel Department.
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CITY OF ROSEVILLE
TERMS AND CONDITIONS OF PURCHASE
ARTICLE I – The materials, supplies or services covered by this order shall be furnished by Seller
subject to all the terms and conditions set forth in this order including the following, which Seller, in
accepting this order agrees to be bound by and to comply with in all particulars and no other terms
or conditions shall be binding upon the parties unless hereafter accepted by them in writing.
Written acceptance or shipment of all or any portion of the materials or supplies, or the performance
of all or any portion of the services, covered by this order shall constitute unqualified acceptance of
all its terms and conditions. The terms of any proposal referred to in this order are included and
made a part of the order to the extent of specifying the nature of the materials, supplies, or services
ordered, the price therefor, and the delivery thereof, and then only to the extent that such terms are
consistent with the terms and conditions of this order.
ARTICLE II – INSPECTION. The Materials, supplies or services furnished shall be exactly as
specified in this order, free from all defects in Seller’s design, workmanship and materials, and,
except as otherwise provided in this order, shall be subject to inspection and test by City at all times
and places. If, prior to final acceptance, and materials, supplies or services are found to be defective
or not as specified, City may reject them, require Seller to correct them without charge, or require
delivery of such materials, supplies, or services at a reduction in price which is equitable under the
circumstances. If Seller is unable or refuses to correct such items within a time deemed reasonable
by City, City may terminate the order in whole or in part. Seller shall bear all risks as to rejected
materials, supplies and services and in addition to any costs for which Seller may become liable to
City under other provisions of this order, shall reimburse City for all transportation costs, other
related costs incurred, or payments to Seller in accordance with the terms of this order for
unaccepted materials, supplies and services. Notwithstanding final acceptance, and payment, Seller
shall be liable for latent defects, fraud or such gross mistakes as amount to fraud.
ARTICLE III – CHANGES. City may make changes within the general scope of this order in
drawings and specifications for specially manufactured supplies, place of delivery, method of
shipment or packing of the order by giving notice to Seller and subsequently confirming such
changes in writing. If such changes affect the cost of, or the time required for performance of this
order, an equitable adjustment in the price or delivery or both shall be made. No change by Seller
shall be recognized without written approval of City. Any claim of Seller for an adjustment under
this Article must be made in writing within thirty (30) days from the date of receipt by Seller of
notification of such change unless City waives this condition. Nothing in this Article shall excuse
Seller from proceeding with performance of the order as changed hereunder.
ARTICLE IV – TERMINATION.
A. City may by written notice stating the extent and effective date, terminate this order for
convenience in whole or in part, at any time. City shall pay Seller as full compensation for
performance until such termination: (1) the unit or pro date order price for the delivered and
accepted portion; and (2) a reasonable amount, not otherwise recoverable from other sources
by Seller as approved by City, with respect to the undelivered or unaccepted portion of this
order; provided compensation hereunder shall in no event exceed the total order price.
B. City may by written notice terminate this order for Seller’s default, in whole or in part, at any
time, if Seller refuses or fails to comply with the provisions of this order, or so fails to make
progress as to endanger performance and does not cure such failure within a reasonable
period of time, or fails to make deliveries of the material or supplies or perform the services
within the time specified or any written extension thereof. In such event, City may purchase or
otherwise secure materials, supplies or services and except as otherwise provided herein,
Seller shall be liable to City for any excess costs occasioned City thereby.
If, after notice of termination for default, City determines that the Seller was not in default
or that the failure to perform this order is due to causes beyond control and without the
fault or negligence of Seller (including, but not restricted to, acts of God or of the public
enemy, acts of City, acts of Government, fires, floods, epidemics, quarantine restrictions,
strikes, freight embargoes, unusually severe weather, and delays of a subcontractor or
supplier due to such causes and without the fault or negligence of the subcontractor or
supplier), termination shall be deemed for the convenience of City, unless City shall determine
that the materials, supplies, or services covered by this order were obtainable from other
sources in sufficient time to meet the required delivery schedule.
C. If City determines that Seller had been delayed in the work due to causes beyond the control
and without the fault or negligence of Seller, City may extend the time for completion of the
work called for by this order, when promptly applied for in writing by Seller; and if such delay
is due to failure of City, not caused or contributed to by Seller, to perform services or deliver
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property in accordance with the terms of the order, the time and price of the order shall be
subject to change under the Changes Article. Sole remedy of Seller in event of delay by failure

of City to perform shall, however, be limited to any money actually and necessarily expended in
the work during the period of delay, solely by reason of the delay. No allowance will be made
for anticipated profits.
D. The rights and remedies of City provided in this Article shall not be exclusive and are in
addition to any other rights and remedies provided by law or under this order.
E. As used in this Article, the Word “Seller” includes Seller and his subsuppliers at any tier.
ARTICLE V – TITLE. Title to the material and supplies purchased hereunder shall pass directly
from Seller to City at the f.o.b. point shown, subject to the right of City to reject upon inspection.
ARTICLE VI – PAYMENT, EXTRA CHARGES, DRAFTS. Seller shall be paid, upon submission of
acceptable invoices, for materials and supplies delivered and accepted or services rendered and
accepted. City will not pay cartage, shipping, packaging or boxing expenses, unless specified in
this order. Drafts will not be honored. Invoice must be accompanied by transportation receipts, or
facsimile, if transportation is payable and charged as a separate item.
ARTICLE VII – WARRANTY. Seller agrees that the supplies or services furnished under this order
shall be covered by the most favorable commercial warranties the Seller gives to any customer for
the same or substantially similar supplies or services and that the rights and remedies so provided
are in addition to and do not limit any rights afforded to City by any other article of this order.
Such warranties will be effective notwithstanding prior inspection and/or acceptance of the
services or supplies by the City.
ARTICLE VIII – PATENT INDEMNITY. Seller shall indemnify City, its officers, agents, and
employees against liability, including cost, for infringement of Letters Patent resulting from Seller’s
furnishing or supplying standard parts or components or utilizing its normal practices or methods
in the performance of this order or to any parts, components, practices, or methods as to which
Seller has secured indemnification from liability. The foregoing indemnity shall not apply unless
Seller shall have been informed as soon as practicable by City of the suit or action alleging such
infringement, and shall have been given such opportunity as is afforded by applicable laws, rules,
or regulations to participate in the defense thereof; and further, such indemnity shall not apply to a
claimed infringement which is settled without the consent of Seller, unless required by final decree
of a court of competent jurisdiction.
ARTICLE IX – DECLARED VALUATION OF SHIPMENTS. Except as otherwise provided on the face
of this order, all shipments by Seller under this order for City’s account shall be made at the
maximum declared value applicable to the lowest transportation rate or classification and the bill of
lading shall so note.
ARTICLE X – ASSIGNMENT. This order is assignable by City. Except as to any payment due
hereunder, this order is not assignable by Seller without written approval of City.
ARTICLE XI – AFFIRMATIVE ACTION. Seller shall not maintain or provide racially segregated
facilities for employees at any establishment under his control. Seller agrees to adhere to the
principles set forth in the Executive Orders 11246 and 11375, and to undertake specifically; to
maintain employment policies and practices that affirmatively promote equality or opportunity for
minority group persons and women; to take affirmative steps to hire and promote women and
minority group persons at all job levels and in all aspects of employment; to communicate this
policy in both English and Spanish to all persons concerned within his company, with outside
recruiting services, and the minority community at large; to provide the City or request a
breakdown of his labor force by ethnic group, sex, and job category; and to discuss with the City
his policies and practices relating to his affirmative action program.
ARTICLE XII – FAIR EMPLOYMENT PRACTICES. If this order is for an amount of $10,000 or more,
Seller agrees to comply with the provisions of the California Fair Employment Practice Act and to
include the provisions of the Act in any first tier subcontract into which Seller may enter in
connection with performance pursuant to this order so that such provisions will be binding upon
each subcontractor.
ARTICLE XIII – OTHER APPLICABLE LAWS. Any provision required to be included in a contract
of this type by any applicable and valid federal, state or local law, ordinance, rule or regulations
shall be deemed to be incorporated herein.
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