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Adventure Club 
 
Our Purpose 
To provide a safe, caring, before and after school environment for your child. 
 

What is Adventure Club? 
The Adventure Clubs are state licensed childcare centers, operated by the City of 

Roseville Parks, Recreation and Libraries Department in conjunction with the Dry 

Creek and Roseville City School Districts. We are open to all elementary school age 

children and Adventure Club does not discriminate on the basis of gender, race, 

color, religion, sexual orientation, ethnic group identification, ancestry, national 

origin, or mental or physical disability in determining which children are served.  

 

Transportation to and from Adventure Club is the parent’s responsibility. We 

offer a variety of age appropriate, integrated activities under the guidance of 

trained personnel. Children are encouraged to be actively involved, so that they 

develop social skills and learn to make responsible choices within the structure of 

the program. Adventure Club staff provide the children with a variety of 

opportunities to participate in art, science, and outdoor activities as well as time for 

homework, relaxation, and fun. We do not offer religious instruction. 

 
Questions 
If you have any questions regarding any of the policies in this handbook, please 
discuss them with your Site Coordinator. We encourage your suggestions as we are continually working to improve our program. 
We solicit information through Parent Surveys, and value your input. We look forward to serving your childcare needs.  
 

Billing Office 
To pay your monthly tuition, you may visit or mail your payment to the downtown office at 311 Vernon Street.  Hours of operation 
are Monday–Friday, 8:00am–5:00pm. Payment can also be made online through our Parent Portal by visiting  
www.roseville.ca.us/adventureclub. 
 
 

Americans with Disabilities Act 

In full support of the Americans with Disabilities Act of 1990 (the ADA), the City of Roseville Parks, Recreation  

and Libraries Department welcomes all children. 

 
We will not discriminate against qualified individuals with disabilities. 

 
If you wish to participate in the Adventure Club Program and require specific accommodation, please contact our office 
at 311 Vernon St. or call (916) 772–PLAY. TDD please contact the California Relay Service at 1(800) 735–2929. 
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Locations 
Blue Oaks School 
8150 Horncastle Ave 
License # 313610189 
Phone: 771–4859 
 

Coyote Ridge School 
1751 Morningstar Dr 
License # 313608491 
Phone: 772–7271 
 

Fiddyment Farm School 
4001 Brick Mason Circle 
License # 313617646 
Phone: 783-2040 

 
Kaseberg School 
1040 Main St 
License # 310311751 
Phone: 782–8433 

 
Spanger School* 
699 Shasta St 
License # 310318620 
Phone: 782–7905 
 

Vencil Brown School 
250 Trestle Dr 
License # 313602506 
Phone: 772–0575 

Catheryn Gates School 
1051 Trehowell Dr 
License # 313606459 
Phone: 772–0848 
 

Crestmont School 
1501 Sheridan Ave 
License # 310317492 
Phone: 773–1957 
 

Heritage Oak School 
2271 Americana Dr 
License # 310314912 
Phone: 773–3959 
 

Quail Glen School 
1250 Canevari Dr 
License # 313602365 
Phone: 772–0393 

 
Stoneridge School 
2501 Alexandra Dr 
License # 313608848 
Phone: 771–5684 
 

Woodbridge School 
515 Niles Ave 
License # 310317484 
Phone: 781–2960 

Cirby School 
814 Darling Way 
License # 310317468 
Phone: 772–4818 
 

Diamond Creek School 
3151 Hopscotch Way 
License # 313607195 
Phone: 626–5052 
 

Junction School 
2150 Ellison Dr 
License: # 313615384 
Phone: 772–4988 
 

Sargeant School 
1200 Ridgecrest Way 
License # 310310244 
Phone: 783–1908 
 

Thomas Jefferson School 
750 Central Park Dr 
License # 313610190 
Phone: 771–4267 

Administrative Office 
Parks & Recreation 
311 Vernon Street 
Phone: 772-PLAY 

Hours and Days of Operation 
Hours 
Before care begins at 6:30am 

After care ends at 6:00pm 

*Spanger Adventure Club opens at 
7:00AM 

 Adventure Club is open any day that school is in session including  
minimum days. 

 Adventure Club is also available on non-school days, including winter  
and spring breaks and teacher in-service days at selected locations. 

 Summer Adventure Camps are offered at selected locations. 

Adventure Club will be closed on the following school holidays: 

New Year’s Day 
Martin Luther King Jr Day 
Presidents’ Day 
Memorial Day 

Fourth of July 
Labor Day 
Veteran’s Day 
Thanksgiving (Thu & Fri) 

Christmas Eve (Open 6:30am–12:00pm 
at selected sites) 
Christmas Day 
2 Staff Training Days, (August & June-TBA) 
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Admission and Enrollment 
Admission is granted at the individual Adventure Club sites based on space availability. All children must be enrolled in Adventure Club 
prior to attendance. All enrollment forms and payment of registration fees must be received for each child before enrollment can 
be processed. There is an annual enrollment fee for the summer and school year. Priority registration is given to families needing 
full time care before and after school Monday through Friday, and to families currently enrolled or transferring from other Adventure 
Club sites. Enrollment will be held in the spring of each year for the coming summer and school year. See the Daily Fee Schedule for 
enrollment rates. 
 

Interview Authority 
As a state licensed program, the California Department of Social Services, Community Care Licensing requires that our families  
be notified of the agency’s interview authority. The Department of Social Services has the right to interview children or staff 
without prior consent. In addition they have the authority to inspect, audit, and copy child care center records upon demand 
during normal business hours. Records may be removed if necessary for copying. Removal of records shall be subject to the 
requirements of Title 22, Sections 101217 (c) and 101221 (d). The Department of Social Services has the authority to observe  
the physical condition of child(ren), including conditions that could indicate abuse, neglect or inappropriate placement. This  
is subject to Title 22, Section 101200. 
 
Adventure Club personnel shall ensure that provisions are made for private interviews with any child(ren) or staff members.  
In addition, the licensee shall ensure that provisions are made for the examination of all records relating to the operation of  
the child care center. 
 

Tuition 
Monthly tuition is based on your Schedule Agreements. The following policies are established in order for the program to operate as 
efficiently as possible: 
 

Schedule Agreements 
All families must sign a school year, summer and/or non-school day “Schedule Agreement” for each child and pay for all scheduled 
days regardless of child’s attendance. All fees are calculated by days selected on the Schedule Agreement, multiplied  
by the daily rate, multiplied by the number of days in the month. Schedule Agreements are binding until terminated or a  
schedule change is approved. 
 

Schedule Agreement Changes and Termination 
Schedule Agreement changes must be submitted to your Adventure Club site by the 15th of the month through the Daycare Works 
Portal or on-site. New rates and schedule changes will be effective on the first day of the following month. The current month’s 
fees will remain in effect until the end of the month. Schedule Agreement changes will be accepted only for changes that are for 
one month or longer and on a space available basis. Once approved, changes supersedes all prior Schedule Agreements. Two 
weeks advance written notice of withdrawal is required. 
 

Non School Days 
Families must register for non-school days by the 15th of the preceding month. In the event that there is not a sufficient number of 
students to keep the site open, an alternate location will be available for your child. Credit will not be given for care that is 
scheduled. Payment for non-school days are due at the time you sign up for care. 
 

Added Care 
“Added Care” is any additional care request made in advance that is NOT listed on your Schedule Agreement. Adding care for days 
that are not scheduled on the schedule agreement may be approved on a space available basis within our state licensing 
guidelines. Charges for added care are due and payable at the time the care is scheduled.  Credit is not given for care that is 
scheduled and not used. Children may not attend Adventure Club when they are not scheduled and when no prior approval has 
been granted. 
  

Family Accounts 
Each family will have an account that includes all family members. The main contact for your account is responsible for paying 
tuition for each of the children that are enrolled. One statement is issued per family and includes charges for all child(ren) enrolled 
in the program. Failure to keep account current for any children will result in the dismissal of all from the program.  
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Main Contact/Contracting Parent 
The “Main Contact / Contracting Parent” signing the tuition agreement is  
solely responsible for payment of all fees and charges. Only the main contact/ 
contracting parent may designate and authorize others to pick up children 
from the Adventure Club and review, copy, or authorize the release of their 
children’s confidential information or records. If only one contracting parent 
signs and submits the tuition agreement as the main contact, his or her written 
approval will be required before adding a second contracting parent. All 
communication from the City will only be sent to the person who is designated 
as the “Main Contact” on the tuition agreement. 
  

Late Pickup Policy 
A “late pick-up” is any child who has not been picked up from the Adventure Club program by the scheduled pick-up time.  
A late charge of $1.00 per minute per child will be assessed after the scheduled pick-up time. Failure to make payment or two  
late pick-ups within a six month period may result in dismissal from the program. 
 

Family Discount 
A 10% discount on tuition will be given for families with more than one child attending Adventure Club. This discount does  
not apply to added care or enrollment fees. 
 

Illness Credit 
Illness credit will be given if a child is absent for five consecutive weekdays. A note from the child’s physician is required to receive 
an illness credit.   

Customer Statement and Payments 
Customer statements are available in your parent folders by the 1st day of the month. Statements will not  
be mailed. Tuition payments are due on the 1st day of each month and are delinquent if not paid by the 10th. 
 
A $20.00 late charge is added on the 11th. Non-payment or excessive late payments of tuition will result in 
dismissal. Late tuition policies are outlined in the tuition agreement. 

 
Mail/Drop Off Payments: 
City of Roseville 
311 Vernon Street, Roseville, California 95678 
Open: 8:00am to 5:00pm, Monday–Friday, (916) 772-PLAY 
 

Payments may be mailed in the form of check, money order, or credit card. A payment box is available 24 hours a 
day for payment drop-off. Please make checks payable to the “City of Roseville”. 
 
Adventure Club accepts debit cards, VISA, MasterCard, and Discover payments by phone. Additionally, Electronic 
Credit Card (ECC) payments may be scheduled for your convenience. 

Online Payments: 
Daycare Works Parent Portal 
www.roseville.ca.us/adventureclub 
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Parent Responsibilities 
Lunches and Snacks 
Morning snack is provided to afternoon kindergartners before school. All 
kindergarteners must bring a lunch from home. Some schools allow kindergarteners 
to purchase lunch from the cafeteria. Please check with staff at your child’s 
Adventure Club site. Snack is provided to all students after school. 
 
On Non-School Days, snack is served in the morning and afternoon. All students must 
bring a lunch from home on non-school days. Please do not send a lunch that needs  
to be refrigerated or heated. 
 
Nut Free:  For the health and safety of our participants, Adventure Club’s have 
eliminated nuts from daily snacks and projects in an effort to limit and minimize 
exposures to children with nut allergies.    
 

Minimum Abilities Required to Participate 
In order to properly maintain a safe and healthy environment for all children 
attending the Adventure Club Program, the following minimum standards must be 
maintained. 

1. Able to understand and follow basic directions and rules of the program in 
order for staff to maintain proper supervision. 

2. Able to maintain basic self-control to insure the safety of themselves and others  
in the program. 

3. Able to handle own basic personal hygiene/toileting needs. 
 

Behavior 
Our goal is to be safe, have fun, and show respect by creating a culture that emphasizes Making Good Decisions, Being a Good 
Friend and Playing Fair! Our staff strive to model and reward appropriate behaviors while using re-direction techniques to provide 
guidance.   
For persistent and repeated minor behavior problems, the following may occur: 

 Adventure Club Staff will discuss behaviors with the parent 
 Behavior Report will be made and a copy will be given to the parent 
 Child may be suspended or sent home for the day and a parent conference will be scheduled 

 

Physical Aggression 
 Physical aggression toward participants, or staff is cause for suspension from the program 
 If a child is suspended from Adventure Club, the child may not return until a parent conference is made 
 Continued physical aggression toward participants or staff may be cause for immediate dismissal from the program 

Children dismissed from the program may not be readmitted to other Adventure Club programs. Credit is not given for students  
who are suspended from school or Adventure Club. 
 

Medication, Blood Glucose Testing and Inhalers  
The following guidelines apply for administering medication, Blood Glucose Testing and Inhalers: 
All Medication and testing that has been prescribed by your child’s physician may be stored at the Adventure Club in a locked 
cabinet. Children must be able to administer their own medication, but shall be supervised by Adventure Club staff ONLY if the 
appropriate release forms have been completed and signed by the parent. 
 
No medication will be given during school hours when the child is under the supervision of the school staff and not signed into the 
Adventure Club program. Please do not send medication of any type with your child.  Medication and the completed release forms 
are to be given directly to Adventure Club staff by the parent.  
 

Illness 
If your child becomes ill or has a serious injury you will be contacted to pick up your child. Children must be picked up within  
one hour of being notified. Children are not allowed at Adventure Club with fever, diarrhea, vomiting, pink eye, head lice, or any 
other contagious condition. They must be free from symptoms for 24 hours before they can be admitted back into the program. 
Please see the Health and Safety Notes for specific information. Children must be physically able to participate in the daily flow  
of activities.   
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Sign In/Out Procedures 
It is your responsibility to sign your child in and out of Adventure Club. Your signature 
must include your full first and last name along with the correct time. Any person listed 
on the “Authorization for Pick Up” will be allowed to take your child from the program. 
If someone other than a parent is picking up your child, we must have authorization in 
writing. Each site has a special pick-up form allowing parents to authorize additional 
people not specified in the child’s file to pickup for a specified day or time. Please make 
sure that the person picking up your child knows that they are responsible for signing 
your child out and that they will be asked to show photo identification. 
 
Children will be signed in and out of the program by Adventure Club staff when released to school and upon arrival from school 
dismissal. Children will not be allowed to leave the program unless they are participating in a special activity such as chorus, 
computer lab, or helping a teacher after school. We must have notification of the activity and a note signed by the parent giving 
permission for their child to attend the activity. Your child will not be signed in to Adventure Club until after the activity. In the 
event of a natural disaster, our staff will remain with your child until you or an authorized representative of the child arrives. 
 

Attendance 
Parents must notify Adventure Club when their child will not be attending on a day they are scheduled. Credit will not be given for 
days scheduled but not attended, or if the child is suspended from school or Adventure Club. The school does not let us know if a 
child is absent or has left school. Failure to notify Adventure Club that your child will not be attending may result in dismissal from 
the program. Children sent home from school for any reason (including illness, suspension, or expulsion), may not attend 
Adventure Club. Children may not attend Adventure Club when they are scheduled to be in school. 
 

Field Trips 
Adventure Club offers fun field trips including regular swim days to the local community pools. Children will be responsible for 
their own towels, sunscreen, etc. Please make sure your child is wearing tennis shoes. Ratios are adjusted appropriately for swim 
days and field trips. Field trip locations and schedules are available at individual Adventure Club sites. An alternate Adventure Club 
site will be available for children who do not wish to attend a field trip or an off-site event. The site does not remain open during 
swim days, field trips, and other “offsite” events. 
 

Toy Policy 
We do not allow children to bring toys from home unless it is part of a scheduled activity. The Adventure Club will not be 
responsible or liable for lost or damaged personal items. 
 

Cell Phones 
Cell phones are to be turned off and stored in student’s backpacks during Adventure Club hours. Students may gain permission 
from a staff member to contact a parent if necessary. In case of emergency, please call the site phone to reach your student. 
 

Sunscreen Policy 
Adventure Club staff will allow children to apply their own sunscreen. Parents are required to provide a bottle labeled with their 
child’s name. It is helpful to have it applied at home in the morning, and Adventure Club will see that it is re-applied prior to going 
outside for an extended period of time. 
 

Attire 
The children will participate in active play, including fun and messy projects, so please send your child in comfortable clothing and 
footwear (We recommend tennis shoes). An extra set of clothing and shoes may be kept on site on days when messy projects or 
water play is scheduled. Please label clothing with your child’s name. At our staff’s discretion children may be omitted from certain 
activities if footwear is not suitable. 

To & From School 
Kindergarteners will be walked to  
and from their classroom each day.  
Children in grades 1st–5th will be 
released to school each morning and 
will walk from their classrooms to 
Adventure Club after school. 

Questions? 

For site specific questions, please contact your Adventure Club Site directly. For all billing inquiries, please contact 
our Billing Office at 772-PLAY. 
 
   We look forward to getting to know you and your family! 


