
Daycare Works 
User Guide 

311 Vernon Street 
Roseville, California 95678 
www.roseville.ca.us 



New Family ID# 
(instead of home phone) 

Make Payment: 
Shows current balance due. 
Click to make a one time  
payment. 

Statements: 
Click to view statement details 
and print statements. 

Attendance: 
Pre-schedule Added Care. 
Make changes to an existing  
schedule. 

Camps: 
Pre-schedule non-school days. 
Pre-schedule Adventure Camp 

Account: 
View user name. 
Change account password. 

Registration: 
Request to add a 
schedule. 

Auto-Pay: 
Manage automatic 
payments. 

Personal: 
Maintain child, guardian, 
and contact information. 

Communication: 
All communications sent to 
your account. 

Home Screen 



Enter your payment card information. 
 
Choosing a name from the Paying Parent drop down list will prefill the billing address information.   
If your billing address for the card is not your mailing address, you will need to enter the address 
manually. Click: 

The News & Info section will disappear and the Online Payment option will appear. 

Make Payment 

The default amount will be the full balance due. You can change the amount from this screen 
before you click the Pay Now button. 

To make a payment, click: 
 

306.00 



Monthly Statements 
Custom Date Range Statement Year End Summary 

To view a statement, click : 

Statements 



Select the Student and Adventure Club Site:  
 

Attendance 

To add Pre-scheduled Added Care, click: 

Select the days you wish to add. 
 
 
 
 
Click: 
 

This amount will immediately be added to your due balance. 
 
To pay, click the Make Payment button from the home 
screen. 
 
*You will not be able to remove care from this system once 
you checkout. All changes will need to be done manually at 
your Adventure Club Site. 
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Scroll all the way to the bottom of the screen to view current program assignments. 

Click on the Edit button.   
*Added Care and non school days 
will not have an Edit Button. 
 
  Select which days you would like for your new schedule. 

 
 The Effective Date must be the 1st of the next month. 
 
 Before School & After school are two separate programs.    
 
 Schedule changes are sent to the site director for approval. 
 
 Any edit that removes all days for a specific time slot will 

have to complete the changes manually at your Adventure 
Club Site. 

 
 Preschool cannot add/change days or register for non-school 

days. 

Any schedule changes will  
appear under Pending Future  
Program Assignments until  
approved by your Site Director. 

Select the Student and Adventure Club Site:  

Attendance 

To make a change to an existing schedule, click: 



Tab for each child Schedule Update Child’s information 

Print Information Record 
(PDF) 

Update Parent Information 

Add a New Contact 

Update Contact Information 

Personal 

To view your child’s schedule, contact information and print 
information records, click: 



Select a Category: 
 View all Categories 
 1st - 5th Grade 
 Added Care (Prescheduled) 
 Kindergarten 
 Non School Days 
 Preschool 
 Summer 
 Transitional Kindergarten - Early 
 Transitional Kindergarten - Late 

Select an Event/Semester: 
 2016 - 2017 - Dry Creek School District 
 2016 - 2017 - Roseville City District 
 (individual non school days) 
 (Spring Break / Winter Break) 
 Summer 2017 - Dry Creek School District 
 Summer 2017 - Roseville School District 

Registration 

To enroll in a new session, including Non-School Days, Before School 
Care, After School Care, Part Day Kinder Care, Preschool and      
Summer Days,  click: 



Session Name 

Site Name 

Enrollment 
Session 

Registration 

Click the Add More Button 
to add additional sessions or 
schedules for the second 
child. 

Click the Enroll Button to select 
your child and days of the week. 
 

Click the Checkout Button 
to pay. 

Click Delete to remove the 
session before paying for it. Click Checkout to be taken to 

the payment screen. 



The same Registration box will appear, search by Category, Event and School. 

Camps 

To enroll in Non-School Days and Summer Days, Click: 
(This does not include Preschool.) 

Select your School Site and Program: 

Click the Enroll Button: 



Click the  document links to open a pdf version of each form.  
 
The forms available will vary based on the site that you are currently enrolled in. 

Communication 

To access Adventure Club forms, click: 



Auto Pay 

To set up automatic payments for your account, click: 

Current Card on file will show here. 

You can control if a card is active/

inactive it with these buttons. Fill in your Billing Address 

Choose from 2 Payment Options: 
 100% on the 7th. 
 50% on the 7th & the remainder 

on the 21st. 

First Payment Date defaults to 
the 7th of the month. 


