City of Roseville

Non Residential
Early Civil Plan - Plan Check Submittal Checklist

from the Community Development Department

M Pur pose:

The following checklist has been developed by the City of Roseville to assst the development
community in the preparation of ther condruction drawings. The intent of this document is to
provide a guide that is utilized in the preparation of a set of plans, and ensures that the necessary
information is provided by the desgner dlowing for the City Departments to have a full sat of
plans upon therr first review.

The primary purpose for dlowing early submittal of civil improvement plans is to provide the
opportunity for applicants to begin the plan check process for their project while the building
congdruction plans (which typicdly require additiond preparation time) are being findized.
Additiondly, the timdine typicaly needed for plan check review of civil improvement plans is
2-3 weeks longer than needed for building condruction plans.  Therefore, dlowing the early
submittd of civil improvement plans improves the probability for both sets of plans being
goproved concurrently.  Findly, dlowing the early submittd of civil improvement plans will
increase the use of the City’s Foundation Only Permit process in that cvil improvement plans
must be substantially complete prior to the issuance of the permit.  Civil Improvements Plans for
new commercid, office indudrid, or multi-family projects may be submitted prior to the
submitta of Building Condruction Plans.

This checklig will dso be utilized by the various City Depatments to determine that the
minimum information for a complete sat of plans has been provided. Please note, that this ligt is
not dl-indusve and that detaled information will be necessary to address dl of the issues
associated with the deveopment of your project. By utilizing this checkligt, the City will be
assured that the necessary information is avalable a the firg submittd of the plans, therefore
alowing the plan check to proceed within the established City time frames.

M Content:

Ealy submittal of Civil Improvement Plans is required to be submitted to the City’s Engineering
Divison. This submitta checklist represents the items that will be reviewed by each of the City
Departments that are respongble for providing Plan Check comments. The checklist has been
formatted to indicate the department who has the primary review responghility. This is indicated
by the x. Although this depatment will have the primary review responshility other City
depatments may adso be reviewing this segment of the plans and will provide additiond
comments. This is indicaed by the v'. Please note, that this does not include items that are



required by outsde agencies (i.e. County Hedlth Department). During the design of your project
if you have any questions related to an issue, the department that has a x symbol should be

contacted for clarification on the issue.

This early submittal checklist has been segregated into two mgjor categories, General Submittal
Items and Improvement Plans. Generd Submittal items address standard items that are expected
to contain within each sheet of the plan submittal. The Improvement Plan submittalsinclude the
specific information that needs to be included on the Cover Sheet, Grading Sheets, Site Plan,
Traffic Signd, Plan View Sheets and Profile View Sheets. Additiond itemswhich are being
requested are a copy of the Notice to the Applicant and the submittal packages for each

department.

The following abbreviations are utilized and are defined as follows: Plan. = Planning; Eng.=
Enginesring; EU= Environmentd Utilities Fire = Fire Department; Bld. = Building; Elec. =

Roseville Electric; and COMP. = Completed.

M Checklist:

Project Name:

Project Location:

Contact Person:

Phone #

Item # | Plan Submittal Item

| Plan. | Eng. | EU | Firel Bld. | Elec. | COMP.

General Submittal (all sheets)

1 Project Name x x
2 Project Address x x
3 Sheet Number x x
4 North Arrow x x
5 Scde x x
6 Desgn Consultants Name x x
7 Design Consultants Address x x
8 Design Consultants Phone Number x x
9 Design Consultants Stamp and signature x x

I mprovement Plans

Cover Sheet

1 Index of Sheets (Including Landscaping)

x
<
<

AN
<

2 Legend and abbreviations (conforming to stnd. x |V |V v
Drawings)

3 Project Location/Vicinity Map (not less than x |V |V |V |V
1"=2,000")

4 Signature Blocks x | v |V

5 Utility Representative List x |V |V




Iltem # | Plan Submittal ltem Plan. | Eng. | EU | Fire | Bld. | Elec. | COMP.
6 Sewer/Water — 9ze, volume and cdculaions

x

7 Storm Drainage network - sizes, dopes, x |V |V
cdculations
8 Block for Roseville Planning Project # and date that
the entitlements were completed. x |V |V
9 Site Plan (Scale not less than 1”=200") x | V|V |V |V
a. Include streets and street names of all sireets
within or contiguous to the project x |V |V |V |V
b. Names of adjacent subdivisons or parcels and
their lot lines and lot numbers x | VIV |V |V
c. Exigting adjacent street improvements x |V | V|V |V
d. All property lines x | v |V |v |V

10 | All of the Generd Notes from the Improvement
Standards in Verbatim.

11 | Typicd Street Sectionsincluding Tl & R values
12 | Hoursof Congtruction

13 | Temporary and permanent benchmarkswith
descriptions

Grading

Site Plan (Scde not lessthan 1'=40")

Phase Lines

Limits of Work

Grades, pad devations and finished floor devation
Parking lot dopes

Soperatios (i.e. 3:1 or greater per Planning
Standards; 2:1 in backyards)

7 Retaining wals with top and bottom devations

8 Conformance with the approved grading plan

9 Cross sections (when required for clarification)

10 | Hoursof construction note

11 | Oak Trees’'Wetlands

a. Basedevation of preserved trees

b. Demark trees that are approved for removal

c. Show drainage around trees
d.
e.
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Show cut/fill adjacent to trees and wetlands
Include tree/wetland notes from the Notice to
goplicant issued by the Plan. Dept./Clerk’s
office

Tree bond x
Treg/wetland fencing
Permit from ACOE and/or CDFG (if required) x
Tree preservation improvements location and
detalls (i.e. aeration) x
j. Arborist Report x

x

x
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Item #

Plan Submittal |tem

Plan.

Eng.

EU

Fire

Bld.

Elec.

COMP.

12

Exigting and future utilities shown

13

Speciad congruction notes for the protection of
existing water, sewer and recycled water as

appropriate.

14

Fee per chapter 70 of the UBC (due @ plan
goprova)

15

Grading sheets to be ssamped and signed by a
registered Civil Engineer

16

Typica lot grading details with ot corner details

17

How directiona arrows both on-gte and off-gte &
perimeter evations a the property line

18

Existing spot eevations and/or contour lines on and
off dte around the perimeter of the development

19

Certificate of Compliance of Grading with
sgnature blocks for the Registered Civil Engineer
and the Geotechnica Engineer

20

Back of sdewadk eevations at property lines, curb
returns, high and low points and other aress as

deemed necessary

21

All existing and proposed surface and subsurface
drainage facilities

22

Location of existing and proposed buildings or
sructures on the land of adjacent ownerswhich are
within 15 feet of the property & which may be
impacted by the proposed grading operations.

23

Typical sections across Sde yard property lines
where the difference in finish pad eevations
exceeds one foot.

24

Names of existing adjacent projects

25

For dl projectsinvolving the export of soil
materid:

AN

a. Location of spoiled disposdl.

26

Silt Retention and erosion control details (as
required by the City’ s Improvement Standards)

27

Quantity Estimation

Site Plan

x

Project Phase Lines

Building foot print location and dimensons

Building square footage

Building setbacks

ANBNRNE

Building entrances

OO B[WIN|F-

Driveways and drive aides, location and
dimensons
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Planters (locations and dimensions)

x

Exiging/proposed parking lot lighting locations

x
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Item #

Plan Submittal |tem

Plan.

Eng.

EU

Fire

Bld.

Elec.

COMP.

Existing/proposed fencing, wals, gates, materias
and height

10

Outdoor furniture (details and locations)

x

11

Sdewakswakways (detail and location) ADA
approved

12

Trash encl. (detail, location, colors and materias)

13

Tree preservation fencing locations

14

Parking

a. Striping detail and dimensions (andard &
compact)

b. Tota number of spaces (standard, compact &
handicapped, shown in table form)

c. No more than 30% compact spaces throughout
the parking lot and designated on plansasa“C”

d. Show parking stals adjacent to 6” raised curb
or bumper stop

e. Noteon plans “parking lot striping and Sgning
shdl be maintained in avisble, legible manner”

f. Bikerack, type and location

g. “Employee/customer” parking sign location and
detall (in conformance with the applicable code

Section)

h. Handicap Parking

15

Location of dl new and existing utilities

x

16

Water, sewer and recycled water easements shown

and dimensoned

17

Sawer Manholes shown and numbered

18

Fow Direction and szes labded on sawer lines

19

Water linesand szes

20

Recycled Water lines and sizes

AN RN
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21

Traffic Sgnd (Refer to Traffic Signa Section
below)

Traffic Signal

Title Sheset

a. Name and location of the project

Vicinity map with north arrow

x| X[ %| %

b.

c. Signature blocks and revison block

d. Legend for symbols not found in the Standard
Pans. Below the legend a place for anote
regarding Caltrans standards.

e. A savice equipment standard and wiring
diagram with legend

f. Generd Notes per sectionTS-4(6-3A) of the
improvement standards.

Signd and lighting sheet (17=20" scae)




Item # | Plan Submittal Item Plan. | Eng. | EU | Fire | Bld. | Elec. | COMP.

a. Exiging and proposed field conditions x
b. Pole and equipment schedule x
¢. Conductor and conduit schedule- Schedule to
include: “percent fill” values and conduit x
quantity/size.
d. Completetraffic Sgna desgn x
e. Phasingdiagram x
f. Phasng for vehicle preemption x

Plan View

1 Each street to be improved isto be placed on

individua shedts. x | v
2 Include exigting improvements and
contours/elevations within 100 feet of the project x | v
boundary
3 Show proposed and future improvements x
4 Provide“cdl outs’ on plans referencing the
Standard Drawings where applicable. x | v
5 All notes shal read from Ieft to right with the north
arrow point either to the top or left edge of the x
sheet.
6 Sgning Striping Plan x
a. Provided on separate sheets x
b. Scale 1"=40" x

c. Show dl exiging and proposed sgning, traffic
sriping, pavement markings, pavement
markers, regulatory signs and warning Sgns.

7 Sewer stub locations

8 Water valve, hydrant and blow-off locations

9 Redtrained joint length identified

10 | Specid construction notes provided as necessary

11 | Radiuslisted for any curved sewer or water lines

(note elevations provided every 10 feet for vertica

curves)

12 | Pad eevationsfor dl parceds

13 | Water Plan Shedt:

Legend

StePan

Lots Numbered

Waterlines labded with 9ze

Water service stubs shown

Water Easements shown and dimensioned

Redtrained joints identified

Vaves Hydrant and blow-off locations shown

Irrigation connections noted
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Item #

Plan Submittal |tem

Plan.

Eng.

EU

Fire

Bld.

Elec.

COMP.

j.  Water manifold detail showing the Sze of water
meters and backflows (if not otherwise shown
on adifferent plan sheet)

14

Recycled Water Plan Sheset - see requirements for
Water Plan Shest.

15

Sewer Plan Sheet (Note, this sheet is not required if
the following information isincorporated into the
dte plan sheet):

Legend

StePan

Lots numbered

ANBNERNEN
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Sawer mains labded with sze and flow
direction

Manholes numbered

Sewer stubs shown

Backwater vave lots identified

Sle ||

Sawer easements shown and dimensioned

Profile View

ANBNERNEN

X| %[ %%

To be shown immediatdly below plan view for eech
corresponding street.

Include: existing and proposed Street centerlines,
sewer mains, sorm drains, water mains, public
utility mains, utility crassings and guiter flow lines

Elevations to be shown on sireet centerline and
gutter flow line at 50-foot stations and grade break
points, manhole and catch basin inverts and
eevations, and water main crossings with other
utilities.

D

Rates of grade

(63

Elevation of the hydraulic grade line for the 10 year
frequency sorm shdl be shown a dl gormdrain
manholes, catch basnsand drain inlets

x

Elevations of the hydraulic grade line for 100 year
frequency shdl be shown a al crossngs of
arterials and where determined necessary.

Verticd utility separations shown and dimensoned

Type and length of water and sewer pipes

Sawer dopesin profile

=
BSlo|mo|~

Elevations of manhole rims and inverts

Miscellaneous

ANINENERNE
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Notice to the Applicant (NTA) - Submit officd
NTA with plansindicating the location for each
condition asit is addressed by the plan st. (5
copies)




Item# | Plan Submittal Item

Plan Check Submittal requirementsfor New
Consgtruction to be submitted to the Engineering
Department and packaged as follows:

Plan.

Eng.

EU [ Fire | Bld. | Elec. [ COMP.

Engineering Department

1

Completed engineering Divison Development
Application Form

11 Sets of Civil Improvement Plans

Enginears Cogt Edtimate

50% of Inspection Fee Deposit

2 copies of Storm Drain Cdlculaions

2 Copies of Drainage Shed Map

3 Copies of Soils Report

OIN|O|(OIA|WIN

5 copies of Planning Department’ s Notice of
Approved with project Conditions of Approva.

LIRIRIRIRIRIR

Signed Agreement for Early Submittal/approva of
Civil Improvement Plans

M Certification :

We the undersigned hear by certify that the plans that are attached have been reviewed against
the City of Rosevillé s non-resdentid early plan check checklist and are complete. By signing
this document we acknowledge thet if the City determines that the plans are not in conformance
with this checklist that they will be returned without any further review or comment.

x

Project Applicant (Print and Sign) Telephone #
Architect(Print and Sign) Telephone #
Engineer of Record(Print and Sign) Telephone #

C:\cdd\earlyplancheck.doc.list




