ROSEVILLE HOUSING DIVISION
311 VERNON STREET • ROSEVILLE, CA 95678
(916) 774-5270 • TDD (916) 774-5220 • FAX (916) 746-1295

Dear Rental Property Owner:
Thank you for your interest in the Housing Choice Voucher Rental Assistance Program. The Housing Choice Voucher
applicant has been authorized to find a rental unit, apartment, or house in the cities of Roseville or Rocklin. Once the
applicant’s selected unit is approved, their rent will be subsidized through the Housing Choice Voucher Rental Assistance
Program. These programs are funded by the Department of Housing and Urban Development (HUD) and administered by the
City of Roseville Housing Authority. An explanation of the steps of the program follows:

1. The Housing Authority (H.A.) determines initial eligibility and then re-certifies the family each year to determine the
family’s portion of the rent.

2. The Housing Authority cannot give a reference for the participant. It is the landlord's responsibility to have the
participant fill out a rental application, verify references, and check the participant's credit rating.

3. If a landlord decides to rent to a Housing Choice Voucher participant, then the participant and the landlord must complete
the Request for Tenancy Approval form and submit it to the Housing Authority.

4. The owner must sign the Landlord Certification and provide a copy of the deed and complete a W-9 form.
5. The Roseville Housing Authority requires “direct deposit” for the Housing Assistance Payment (HAP).
6. Once it is determined that the participant qualifies for the unit, the Housing Authority will inspect the unit prior to lease up.
Inspections will be done on an annual basis to determine that it meets basic health and safety standards. If a unit contains
a life threatening fail item, the land lord is given 24 hours to repair it. A list of 24 Hour Fail Items is located on the
back of this information sheet.

7. The contract cannot begin until the inspection has passed. As a courtesy to the participant and the property owner, the
Roseville Housing Authority can start a lease and contract on any day of the month.

8. The Housing Authority will prepare the lease and contract. A one year lease is preferred for the initial term of the lease.
After the initial term, the tenancy is on a month-to-month basis.

9. At the time of move in, the participant is responsible for their portion of the rent and security deposit. The amount of
security deposits cannot exceed that of private market practice or amounts charged by the owner to unassisted residents.

10. The Housing Authority will prorate partial month HAP using the actual amount of days for the month that the HAP is
prorated.

11. The landlord cannot raise the rent during the initial term of the lease. After the initial term, if the rent is increased, the
landlord must provide a 60-day written notice to the participant and provide a copy to the Housing Authority.

12. If the participant fails to adhere to the provisions of the lease, you may evict the participant. You must follow State Law in
order to evict the participant. The H.A. will continue to make the HAP to you until the participant is physically out of the
unit, providing the unit is maintained within the Housing Quality Standards. The H.A. does not enter into the eviction
process, but does require copies of any eviction papers you serve the participant for our files.
We hope you will consider participating in the Housing Choice Voucher Program as it provides benefits to both you and the
participant. If you have any questions, please call our office (916) 774-5270, Monday through Friday, and ask for an available
Program Specialist.
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The following are considered “life threatening conditions” and must be
repaired and re-inspected within 24 hours:
•

Any condition that jeopardizes the security of the unit

•

Major plumbing leaks or flooding, waterlogged ceiling or floor in imminent danger of falling

•

Natural or LP gas or fuel oil leaks

•

Any electrical problem or condition that could result in shock or fire

•

Absence of a working heating system

•

Utilities not in service, including no running or hot water

•

Conditions that present the imminent possibility of injury

•

Obstacles that prevent safe entrance or exit from the unit

•

Absence of a functioning toilet in the unit

•

Inoperable smoke detectors

If an owner fails to correct life threatening conditions as required by RHA, the housing assistance
payment will be abated and the HAP contract will be terminated.
If a family fails to correct a family caused life threatening condition as required by RHA, RHA may
terminate the family’s assistance.
8-I.D. OWNER AND FAMILY RESPONSIBILITIES [24 CFR 982.404]
Family Responsibilities
The family is responsible for correcting the following HQS deficiencies:
•

Tenant-paid utilities not in service

•

Failure to provide or maintain family-supplied appliances

•

Damage to the unit or premises caused by a household member or guest beyond normal wear and
tear. "Normal wear and tear" is defined as items which could not be charged against the tenant's
security deposit under state law or court practice.

Owner Responsibilities
The owner is responsible for all HQS violations not listed as a family responsibility above, even if the
violation is caused by the family's living habits (e.g., vermin infestation). However, if the family's
actions constitute a serious or repeated lease violation the owner may take legal action to evict the
family.

